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Making an online application to the Work-Study Programme via MySkillsFuture 

 

Visit the website at: 
https://programmes.myskillsfuture.sg/WorkStudyIndividualProgrammes/Programme_Summary.aspx 
 
At the search line, type in “Ngee Ann Poly”, and click on “Search” 
 

 
 

  

https://programmes.myskillsfuture.sg/WorkStudyIndividualProgrammes/Programme_Summary.aspx
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The new page will show all the Work-Study Programmes currently available at Ngee Ann Polytechnic. 
Select the WSP you are interested in. 
 
 

 
 
When the course of choice appears, you can click on “Apply Now” on the top left corner 
 

 
 



 

                    Official (Closed) - Non Sensitive 

As the WSP is only open to Singapore Citizens and Permanent Residents, you are required to use your 
SingPass to access the online application page: 
 

 
 
 
Choose your method of accessing SingPass. This example uses the “Password Login” option. 
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Upon correct login using SingPass, you will reach the 1st page of the course application. 
Make sure to click on “useMyInfo” button at top right corner. This would automatically 
populate your home address as captured in the e-government system. 
You will also need to provide a correct mobile telephone number and email address to 
enable the Polytechnic to contact you. 
 
Continue on and provide all the application information as required correctly. 
 
You will also be required to upload a copy of your Polytechnic diploma (in pdf or jpeg 
format). 
  

 
 

Once completed, and you click on “Next”, you will need to provide information on your 
Emergency Contact on the next page. Typically this should be your parent, sibling, or spouse. 
 
You will also need to provide information on your national service liability by selecting from 
a drop-down list: 

a) Not Applicable 
b) Yet-to-serve 
c) Full-time – } will need to provide “Enlistment Date” & “Operationally-Ready Date” 
d) Exempted - } 
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After completing the information, you will come to a page where your highest educational 
qualification would be displayed based on the information available via “MyInfo” and/or 
“My SkillsFuture”. You should verify the information auto-loaded, and make corrections / 
updates where necessary. You will also need to provide the month of graduation if 
necessary. 
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After you have updated and confirmed your highest education qualifications, click on “Next” 
and you will come to the next page where you can input information regarding your work 
experience, and also upload a copy of your diploma, resume and any other document. 
 
Please note that the following are compulsory: 

a) Copy of your Polytechnic diploma or ITE Higher NITEC with information on your 
date of graduation 

b) Copy of your national service discharge certificate / certificate of service for those 
who have completed / serve national service 

c) Resume / curriculum vitae for employers’ evaluation 
 
These files should be in ‘pdf’ or ‘jpeg’ format only. 
 

 

 
At the next page, you will be requested to ‘rank’ the preferred companies which may have 
already signed up to participate in the WSP. 
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Do note that as NP is continually engaging companies to particpate in the WSP, the list of 
companies you see may not be comprehensive, or there may even be none at the point of 
your application. 
 
Do not worry – your application will be circulated to all participating companies once they 
are on board, or when online application closes.  
 

 
 
Once you have completed the above and click “Next”, you will now come to the last page of 
the online application. 
 
On this page, you will be able to see a summary of the information you have provided, and 
you will be asked to make a declaration regarding the information you have provided. 
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At the last page, you will be required to make a declaration – make sure to check the correct 
response of “yes” or “no”. 
 
Check off / Click on the “acknowledgement” required at the bottom left corner, and then, 
you may click on the “Submit” button on the bottom right corner of the final page. 
 
Once you have done that, your application will be submitted to the course Programme 
Manager who will evaluate your eligibility. 
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